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On recommendation of Mr./Messrs...., we have learned with pleasure the name of
your firm and shall be glad to enter into business relation with you.

Having had your name and address from..., we avail ourselves of this opportunity to
write you to see if ...

We have learned about your advertisement in...and would be glad to have your price—
list and details of your term.

We wish to introduce ourselves to you as a ...dealing in ...

W SER R 2%

(1) UEHMEERIR, RIVr s 7y i weet, s i A4 M EfERAE. .

We learned from the Commercial Counsellor’s Office in your country that you are
interested in Chinese handicrafts.

We have obtained your name and address from the Internet.

(2) FMERHEW, Wy REZHMIX . @K% RS .

To expand our products into South America, we are writing to you to seek possibilities
of cooperation.

We are writing to you to establish long—term trade relations with you.
N ERFNGBARRSY

N T AR T7 R A m B FEAS I DL AR A B T, DAS TR XS T5 R, — ik
A XA AR L5 A TE O
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We are a leading company with many years’ experience in machinery export business.

We enjoy a good reputation internationally in the circle of textiles.

2) g
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Art. No. 76 is our newly launched one with superb quality, fashionable design, and
competitive price.

To give you a rough/general idea of our products, we are airmailing you under a
separate cover of our catalog for your reference.

3. ZRAS
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We wish to assure you that we shall always give you our fullest cooperation and that
your careful and prompt attention will be highly appreciated.

Your prompt attention to this matter and early reply will be highly appreciated.

We are looking forward to your early reply.

It will be a great pleasure to receive your inquiries.

(EAS— LAY, RTINS RAT I b 2 08 5 0K 56
o BIMERRITANRERG R XS T A EOR, Wiz AR, P E U U, S RLE R]
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1. HOMmB®ENA

Dear Sirs,

We write to introduce ourselves as one of the leading exporters in China, of a wide

range of electric goods.
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We attach a list of products we are regularly exporting and trust some of these
items will be of interest to you.

We would be interested in receiving your inquiries for all types of electric goods,
against which we will send you our quotations in $ FOB China port, packing included.
Terms of payment can be arranged.

We look forward to hearing from you.

Yours faithfully

2. #OBENE

Dear Sirs,

We are importers of industrial chemicals, plastics, and fertilizers for resale in
Ireland.

Ireland imports considerable quantities of chemical raw materials every year as she
has little or no basic chemical industry of her own. In the past five years, the imports of
these products have more than doubled due to quite rapid growth in her general industry.
Traditionally, England and the major Western European countries have dominated this
market but manufacturers are now looking further afield to find competitively priced
raw materials. We believe that there is ample scope for the development of business
with China.

Should you be interested in supplying, we would be more than pleased to enter into
business activities with you.

Yours faithfully
3. HSMERENE, HOBSHOBEERKR

Dear Sirs,

Your name and address have kindly been given to us by the Iran Chamber of
Commerce, as a prospective buyer of Chinese cotton piece goods. Since this item falls
within the scope of our business activities, we shall be pleased to enter into direct
business relations with you.

To give you a general idea of the various kinds of cotton piece goods now available
for export, we enclose a brochure and price list. Quotations and sample books will be
emailed to you upon receipt of your specific inquiry.

We look forward to your favorable reply.

Yours very truly
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4. HOBMEOFEZRIEE

Dear Sirs,

We are glad to note from your letter of Ist March 2002 that you, as exporters of
chinese cotton piece goods, are willing to establish direct business relations with us.
This happens to coincide with our desire.

At present, we are interested in printed shirting and shall be pleased if you
will kindly send us catalog, sample books, and all necessary information regarding
printed shirting by airmail, to acquaint us with the material and workmanship of your
supplies. Meanwhile, please quote us the lowest price, C. L. F. Iran, inclusive of our 5%
commission, stating the earliest date of shipment.

Should your price be found competitive and your delivery date acceptable, we
intend to place a large order with you.

Your early reply will be highly appreciated.

Yours very truly
=\ BERE

Dear Sirs,

Thank you for your letter of Nov.15, 2017 for our shoes, we write to introduce
ourselves as one of the leading exporters in China. We specialize in various kinds of
shoes, with 30 years of experience in shoe export business, and shall be pleased to
establish long—term trade relations with you.

To give you a general idea of our products, we enclose a complete set of leaflets
showing various products which are handled by our company, quotations and samples
will be sent upon receipt of your specific inquiry.

We look forward to your early reply with much interest by return E-mail.

Yours sincerely,

Tianna

... TRADING CO., LTD.
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H: Good morning, Mr. Chang. It’s nice to see you again.

C: Good morning, Mr. Hall. How are things going?

H: Everything is nice except for the weather. I just can’t get over how different the
weather is here.

C: You are bound to feel that way at first. [ hope you’ll get used to it soon.

H: Yes, I hope so. Mr. Chang, I came here to talk to you about my requirements
for bedsheets. You see, I told you over the phone yesterday that I’m interested in your
bedsheets in various colors and sizes. What I want is a bed sheet of 100% cotton, and
synthetic fiber or blended fiber will have no market at our end.

C: I know that, Mr. Hall. Therefore, I’ve specially made out a price list which
covers those items most salable on your market. Here are our price list and catalog.

H: Oh, it’s very considerate of you. If you’ll excuse me, I’ll go over your price list
right now, just to find out what items interest me most.

C: Take your time, Mr. Hall.

H: It seems to me that Art.No.5, Art.No.8 & No.12 are suitable for our market.
But I’m sorry to say that your prices are about 9% higher than those offered by other
suppliers. It would be impossible for me to push any sales at such high prices.

C: I’'m sorry to hear that. You’re probably aware of that the costs of raw materials
have gone up tremendously during recent months while our prices for bedsheets remain
unchanged. I dare say that the prices we offer compare favorably with any quotation you
can obtain elsewhere.

H: I’m afraid I can’t agree with you there. I wish to point out that your offers
are higher than some of the quotations I’ve received from your competitors in other
countries.

C: Mr. Hall, you’re well experienced in the field of textiles. You should not listen
only to the price but must consider the quality, too. Everyone in the textile trade knows
that China’s bedsheets are not only superior in quality but also attractive in designs and
colors.

H: I agree with what you say, but the price difference should not be so big, I only
ask that your prices be comparable to others. That’s reasonable, isn’t it?

C: Well, to please you as our new clients and to start the ball rolling, we may
consider making some concessions in our price. But, first of all, you’ll have to give us

an idea of the quantity you wish to order from us, so that we can try to adjust our prices
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accordingly.

H: It would be difficult for me to tell you the exact quantity I want without
knowing your price, but I can assure you that our order will be a sizable one if your
prices are really attractive. So let’s settle the price first.

C: You know, Mr. Hall, our price largely depends on the size of your order. As I’ve
just said, if your order is large enough, we are ready to reduce our prices by 5%.This
will surely be the highest reduction we can afford.

H: I see, by the way, what are your terms of payment?

C: Generally speaking, we require payment for our exports by confirmed,
irrevocable L /C, payable by draft at sight.

H: Your payment terms are acceptable to us. But I can’t accept your prices without
consulting my home office first.

C: Well, why don’t you telex your home office right now and talk them into
accepting our prices? You know there is an upward tendency on the world market and
our prices are likely to rise at any moment. And it will be to your advantage to settle the
order earlier in order to avoid any possible disappointment.

H: All right. I will telex today. I shall come again as soon as I hear from my home
office.

C: That’s very kind of you. Good-bye, Mr. Hall and thanks for coming.

H: Good-bye, Mr. Chang.
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We are one of the leading importers of TV sets in the city and are willing to establish
business relations with your corporation. For the time being, we are interested in your TV
sets, details as per our inquiry note No.5678 attached, and will be glad to receive your
lowest quotation as soon as possible. We would like to say that if your price is attractive and
delivery date acceptable, we will place a large order with you immediately.

o WA R KA DR Z —, S sA B SBR ., HETR I
SR EI A R LG R, TE DR R B B9 5678 S B, BRI R R
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Dear Mr. Zhao,

We are very glad to receive your letter of Mar. 8.As you know, we are one of the
leading importers of shoes in South Korea, and we need a reliable supplier in China.

Your catalog has been carefully studied and we are interested in your TENDENCY
SHOES 767. Can you offer me your favorable price of CIF Pusan if we order
1 x 20°’FCL for TENDENCY SHOES 767?

Your early reply will be highly appreciated.

ED 2=

(—) REBENX

KA Coffer) 2385 —J5 01 5 — J5 SERET0U B b )t B B0 3K, TR
—ESE G AN 5 ) RGEWIT AR R . — DR E &, HWED
BIRG, AR BB T SRS A%, R AL R B N R AR
o K EIIEE S A R NI B U5 e, (AT LS R A 3

(Z) R8O EH

1. S ERARE

o A R S A S NE - IS & el (O DN oF (= = o 1= R N R o A2 Y O B
A, WFEEZEA, ATREARA, Wl DUR A X HUE Y H AR & 55 1
SRR R E S R B AR L IX Ak

2. RIBITHEE

(BA EERRYREERRIAL ) BE.: —Jr 45 RS mx oy #7E L 2
WRZARNE R, EHB TR SRR, RZAR” B AR EEZ
I AR 5 32 8 N F B B AT S A TR E I 54T . RIRZ AR, "L
AR, WET GRS RAY . BIRFER, MRMNE B k" sl & e sons;
IRFRN, IR RHAS LS &% 08, iSO RERTAOTE L . 55 Hh i 9 1 s B As ) 2

3. B RTRHRE

(1) REM BRI, LN RREEIAT, Mk Bus kN e,
RNEEH “SH2M”7 Bt SRR,




KS0B 1 IME —

(2) REMEBEFMEERE ., SCBAI Y R ER R M A ah Bt o 23
iak . SR R SAUA S (G EE PR ES R AL ) B UEiE: “—1
SRR S W] 52 4y 1 ELWD 75 B0 05 75l R 5 50k A0 A O S o 0 o i R A%, B
HAIRE . RMHE, —HT A SR BT U AR LA SR, e
BN NE i, AR

(3) RBANFETLRE . ZRENELRE), BARGIMESM. K822 /N
%, RENUHFE R ELFRN G ZHNELEFIRER

4. XXZEAN

KB IRSZBENA R, O (BE E E PRGBS TR A 2 ) RS [k A
R MLAE . TGS Sk B B g, U R AR A AR B, Rk
ANVLR IR 7 A 32 BN K, IR il B b, 2 S AR iE R BN, A
R LR iEZ AT 2 AN AR, KETTNAR. N, LUE R ik 4,
WRAR R AEHR A i h 2, W%k B0

D pumx

MR X x NEHEF kL. 5 805 T 10 000 37, #47 CIF &-F4 10 £
T, B 10—, 9F 10 A¥EA, A6 A 10 B Z 3 A% . FF: XARZ—R
AR K

() RENEYRH

BB BN ARG AT ROR B e B 55, (BAEEPROTY) S SE b, R A
WUEA RN . K B BT AR w52 8 R BOh R iR . B R
— R ENTERBABINNZ AN, Rl A8, KN R B0
P, AR SO R R BN RIBRE], x]SR

KRR 2 I S RUE Tk

1. BBt E R M HA

1) R e Jr B2 32 TR

RAENACR B R BALE 32 RS 32 0 m IR, W R 18 HAZ . fliH]
XA, BRSNS 2B 22 AR, SR b R R DL R BN BT AE Y
FTR] e, Nk R 18 H 23, T5 .

2) B — Bz I

K FENAE A O IR LA e A — BERT I A &% Biltn, &4 3 RINA &L, Ml
XT3, WAL A B RO R AR Z R



2. FERTRMLERHA
FEROATE S BRI N A B, ERs LBeA XS S Hmtm” kg
Gi—fiRE, Dol A, AESERRL S b iR IR R S B A RO

= (9) & ErEE

IR 12 5 3 DK 0 0 S A3 1 2 £ T UG 05 o (Ot ) B
TR ATAL) BT AMEIE A, TR, ISRTE AT S A b
e N2 WS I B A, TR, p AT O, RS 2 e 7 A
S HER E A, ESTBRL 4, VA S R DA R P AR T S i A T
e

(R) REAIHSH

RAL BB SR8 R BN B 2R R 3T AN 8947 0 o (IS 1 [ Br b2 8
BRAZ) FANFE: “CNZRAENRR A, IR A 7R B K
M ZHRIRZ RN, TR, EAETAGELT, REAREME: O REWER
ROWE LA 77 AR WA AT 1 @ 2 B0 BE 580200k S A Al 1
HEAREXFEBCRI T 173).”

—. 1BEEE

(—) RERBHIAS

e R STEPIR GO T K8, —R HERm R P R, R RS
EMESE ., Ty RAR, PENDERWA XS, fiEE2H B ENERN T
FANEFNW ] Ty Ja A M B R X, 20 AT 7 SR B X6 7 2SR s i Ry v
O, WEA R . SR MER LS A5 ek T DLk 5380, A A1) T 4 16 58 2 e v 1 )
], ROPRIREI ., KBTI ESCE AR, fENE . 2R EBA AR, HMN
SITELAE, — B TIINE.

(1) By ke ph, BB X5 >k skifl[a] $530, 4. Thank you for your inquiry
for...

(2) WG (G Bt B, 3. s, ks, 3. RISE),
4. For the Butterfly Brand Sewing Machine, the best price is USD79.00 per set FOB

Tianjin.

(3) AR AR A R &M, 0. In reply we would like to offer, subject to
your reply reaching us before...

(4) BEEIXTHITHE, Wl: We hope that you place a trial order with us.
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We thank you for your inquiry of July 10th, asking us to make you a firm offer for
black tea. We have sent a letter this morning, offering you 50 metric tons of black tea,
at USD x x x net per metric ton CFR Shanghai for shipment during November and
December, subject to your order reaching here by July 30th.

R T A 10 H ARG, ZOR|ATAERBAZTM LR M. SRELENK,
50 AMILIAAAM ¥ x x x JEIC CFR LI, HiaWh 11 AR 12 H, L7 A
30 HATA 241
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Dear Mr. Jin,

Thank you for your inquiry of Mar.15 for our TENDENCY SHOE 767. At your
request, we fax back this morning, offering you 1 x 20°’FCL (2 400 pairs) of TENDENCY
SHOE 767, CIF PUSAN USD 12.5 unit price, reply reaching here before Mar.28.

Payment: By irrevocable L/C to be available by sight draft.

Delivery Date: Within 45 days after receipt of your L/C.

Insurance: To be covered by the seller for 110% of the total invoice value against
All Risks and War Risks, as per and subject to the relevant Ocean Marine Cargo Clauses
of the People's Insurance Company of China, 1/1/2023.
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(1) XMTROTELR BN S &M, — Bl AR fhEEZ S #ldn: Such
being the case, it is impossible for us to accept your price. And our required quantity is 50
MT. So, we would counter offer as follows: 50 metric tons of groundnut kernels FAQ 2023
crop at USD 320 per MT CIF London, other terms as per your letter of May 2. (i3 %
T, T TCEHEZ I RN, RN IR T BT B 50 A, PR T e AT
50 AW 2023 4E 77 By HAE L AEAAT, BRI 320 LTTHUAS . PRI S8 NS 9 s BAC T,
Ffl LIS 5 1 2 BAR E.)

(2) FWPER. EEPR S5 RER T, SRR L SIEL, 2RAZ
WIRF—f k8, 2BUER AR
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Dear Sirs,

We thank you for your letter of April 14 offering us No. 444 Machine Printed
Rayon Sateen.

However, we regret to inform you that the minimum of 7 500 yards per design is
too big for this market.

In case you can reduce the minimum to 5 000 yards per design, there is a possibility
of our booking orders because a considerable quantity of this material is required on this
market for manufacturing curtains.

We await your early reply with keen interest.
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Dear Mr. Zhao,

Thank you for your quotation of Mar.18. Although you believe your price is
competitive, we think it’s too high for us to accept it. You know there is a very large
market in our country, and we are the leading importer in this line. If you would like to
cut your price to USD 10.00, we will place our order immediately. All other terms and
conditions are unchanged.

Please consider our counter—offer and give us your reply ASAP.
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We are in receipt of your letter of July 8 and appreciate your cooperation very much.
We are pleased to give an order for the following... (¥F3C: %77 7 H 8 HRAFULT, B
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Dear Sirs,

We have received your fax of June 11, 2024.

After due consideration, we have the pleasure in confirming the following offer and
accepting it:

(1) Commodity: Dalian Superior White Crystal Sugar.

(2) Packing: To be packed in new gunny bags of 100 kegs each.

(3) Quantity: 10 000 MT.

(4) Price: U.S. dollars one hundred and twenty (US$120.00) per MT. CIFC 2%
Osaka.

(5) Payment: By confirmed, irrevocable L/C payable by draft at sight.

(6) Shipment: in Aug.2024.

Please send us a contract and thank you for your cooperation. We suppose the
conclusion of this transaction will lead to more business in the future.

Yours faithfully
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Dear Mr. Zhao,

Your quotation has been accepted and we are glad to place our order NO. 9711 as
follows:

Commodity: TENDENCY SHOE 767.

Unit Price: USD 11.10 CIF Pusan.

Quantity: 2 400 pairs.

Total Amount: USD 26 640.00.

Shipment: To be effected by seller from China to Pusan, Korea within 45 days after
your receipt of L/C.

Other terms and conditions remain the same as we agreed in our previous mails.

Please contact me if you have any questions about this order.

We are looking forward to your sales confirmation and thank you in advance.
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